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Compilation of the Learning Agreement Online in GCS
Student instructions

Before proceeding with completing the Learning Agreement Online it is advisable to have
agreed with your UNIFI teacher responsible for the Learning Agreement the activities to be done
abroad for which you wish to request recognition in lieu of the Florence exams, and only then
proceed with completing the Learning Agreement Online.

Each student is required to follow the instruction on completing the Learning Agreement
provided by the International Relations Service of their respective School
https://www.unifi.it/cmpro-v-p-5218

+ Login to your personal page in Gestionale Carriere Studenti (GCS)

Scelta carriera

Di seguito vengono indicate le tue carriere.

Attenzione: se desideri effettuare una NUOVA IMMATRICOLAZIONE seleziona I'ultima carriera conclusa presso I'Universita di Firenze.
iera dal menu in alto a destra segui il percorso Segreteria --> Immatricolazioni.
—— —

Una volta entrato nella carriera

‘ Matricola Tipo Corso Corso di Studio Stato

Corso di Laurea Magistrale INGEGNERIA GESTIONALE Attivo 3
Seleziona

Corso di Laurea INGEGNERIA GESTIONALE Cessato - Cons. Titolo .
Seleziona

+  Once you have selected the career, from the side
menu choose International Mobility (Mobilita
internazionale) and then Mobility Calls (Bandi di :
Mobilita) o
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«  From the dropdown menu, select the Mobility Area (Ambito di Mobilita) (Exchange Programs for Erasmus+ Studio)

Elenco Bandi di Mobilita Internazionale

Ambito mobilita EXCHANGE PROGRAMS

+  Select the announcement of your School in which you participated by clicking on the magnifying glass (the one
with the green dot)

Elenco Bandi di Mobilita Internazionale

Ambito mobilita EXCHANGE PROGRAMS v

ERASMUS +

Num.
AA. bando Titolo bando iscr. Azioni
2021 36 SCUOLA DI SCIENZE MATEMATICHE, FISICHE E NATURALI - ERASMUS PER STUDIO 2022-2023 a8 e @
ERASMUS +

Num. Stato Stato
AA. bando Titolo bando iscr. Azioni
2021 32 SCUOLA DI ARCHITETTURA - BANDO ERASMUS PER STUDIO 2022-2023 a8 Q
ERASMUS+

Num. Stato  Stato
AA. bando Titolo bando iscr.  Azioni
2021 35 SCUOLA DI PSICOLOGIA - BANDO ERASMUS PER STUDIO 2022-2023 a Q

+ By clicking on <, in point 4 you can view the section relating to the Learning Agreement

4 - Compilazione Learning Agreement &

“Apri

« Add the activities you will partake in at the foreign university

Compilazione Learning Agreement

= Dati Generali

Bando di riferimento SCUOLA DI INGEGNERIA- BANDO ERASMUS PER STUDIO 2022-2023
Anno Accademico mobilita 2022/2023

Destinazione (E BARCELOO3) Universitat Politecnica de Catalunya

Area Disciplinare Mechanics and metal trades

Stato Graduatoria Awviato a destinazione

Data inizio compilazione Learning Agreement 04/11/2022 16:32

Data ultima modifica Learning Agreement

Stato Learning Agreement
Docente Responsabile Learning Agreement _
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+ Inthe Activities Association (Associazione Attivita) section on the left indicate the Activities to be sustained
abroad, and on the right indicate the UNIFI activities that will be replaced by foreign ones.
By clicking on Add Activity (Aggiungi attivita) enter the details of the teaching activity of the receiving university.
Remember: 1 CFU is equal to 1 ECTS!

=Associazione Attivita

Selezionare uno o pits AD nella tabella di sinistra per accoppiarle con la selezione di una o pits AD nella tabella di destra e premere ASSOCIA.
Utilizza il link "Aggiungi Attivita esterna” per inserire un nuovo insegnamento tra quelli da frequentare all'estero.
Utilizza il link "Aggiungi Attivita interna” per inserire un nuovo insegnamento qualora non presente nel tuo libretto.

Attivita da sostenere all'estero Attivita da libretto da associare

Se——— -
‘ Codice Descrizione SSD CFU Progr. AD Virt. Sel. > Descrizione CFU  sel.
| Non & stata caricata nessuna AD esterna in tabella. B029565 - GESTIONE DEI PROGETT 6 O
Totale CFU: 0
B029569 - STATISTICA PER LA SPERIMENTAZIONE E LE PREVISIONI IN AMBITO TECNOLOGICO 9 0O
B030652 - OTTIMIZZAZIONE E DATA SCIENCE PER IL MANAGEMENT 9 0O
8031211 - TECNOLOGIE PER 'AUTOMAZIONE INDUSTRIALE 6 O
Attivita da off. del CDS o da off. di ateneo & Aggiungi Attivita
Descrizione CFU Sel.

| Non & stata caricata nessuna AD da Offerta in tabella, |
Totale CFU: 30

* Please insert:

- Codice Attivita: OPTIONAL FIELD, the code of the course undertaken abroad

- Descrizione AD: MANDATORY FIELD, the name of the course undertaken abroad

- Crediti ECTS: MANDATORY FIELD, the expected number of credits for the course selected at the foreign

university

- LINK WEB: MANDATORY FIELD, link to the foreign activity programme AD
NB. If the course you enter does not correspond to the UNIF| training offer you must also select the non-associable
AD field (TAF D)

+  Select the period in which the exam is scheduled, choose between:
MA1 - Annual Mobility

Ms1 - Flrst Semester Moblllty =Inserimento Attivita esterna da associar
- Inserire una nuova attivita selezionandola dalla lista oppure digitandone la descrizione se non presente r
- Premere il pulsante "Conferma" per salvare i dati

MS2 - Second semester Mobility

Codice della AD: 123456
Compilazione Learning Agreement -

Descrizione AD: Swedish

Crediti ECTS:

=Inserimento Attivita esterna da associar

(usa il punto per i decimal

Inserire una nuova attivita selezionandola dalla lista oppure digitandone la descrizione se non presente nella lista.
Premere il pulsante "Conferma" per salvare i dati. AD non associabile (TAF D):

Premere "Esci" per rinunciare g

Virtuale: O

Codice della AD: Virtuale - desc. approfondita (inserire

solo se é stato selezionato 'Virtuale'):
Descrizione AD:

Crediti ECTS: Link web programma AD:

Conferma annulla Esci

NB. Some destinations allow you to view
the foreign educational offer, in this case you
o ol it wt e can choose the foreign activity from a drop-
down menu "Educational activity from
foreign university offer", without needing to
enter the AD data.
Be sure to check on the university website that
= the description of the information is correct!
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Once you have entered all the activities/teachings you must associate them with the activities in the booklet:

+  Select the activities you want to associate by clicking on ASSOCIA and then confirm your choice by clicking
CONFERMA ASSOCIAZIONE

Attivita da sostenere all'estero & Aggiungi Attivita | Attivita da libretto da associare
Codice Descrizione SSD CFU  Totale ECTS: Progr. AD virt.  Ssel. Descrizione CFU  Sel.
B 123456  Automation Technology 3 B029565 - GESTIONE DEI PROGETTI 6 O
Totale ECTS: 0
B029569 - STATISTICA PER LA SPERIMENTAZIONE E LE PREVISIONI IN AMBITO TECNOLOGICO 9! O
B030652 - OTTIMIZZAZIONE E DATA SCIENCE PER IL MANAGEMENT 9 O
B031211 - TECNOLOGIE PER 'AUTOMAZIONE INDUSTRIALE 6
‘ m nnulla Esci Presenta il Learning Agreement Stampa Riepilogo Elimina Bozza
Conferma Associazione Attivita
Per confermare I'associazione premere il pulsante “Conferma Associazione
Associazione per: Automation Technology
Codice Descrizione CFU » | Descrizione CFU
123456 Automation Technology B031211 - TECNOLOGIE PER LAUTOMAZIONE INDUSTRIALE 6

In case of error, you can always remove the association by clicking on Rimuovi associazione

If you are enrolled in the first year of a master's degree and are in compliance with completing the Study Plan, all the teaching
activities not yet completed in the first year, as well as free choice activities not yet taken (i.e. teaching activities not associated
with any year of the course, also called “free choice activities”, or “TAF D”) will be available in the list of activities in the booklet.

In this case the activities of the second year Study Plan will not yet be visible: to associate a foreign teaching activity with a
UNIFI teaching activity scheduled for the year following the current year of enrolment, it is necessary that you add them by

selecting it from the Study Course offer
e —

Attivita da off. del CDS o da off. di ateneo

Descrizione CFU Sel.

Non é stata caricata nessuna AD da Offerta in tabella.

=Inserimento attivitA interna

Inserire una nuova attivitA selezionandola dalla lista delle AD da offerta.

Premere il pulsante "Conferma" per salvare i dati.

Premere "Esci" per rinunciare all'operazione.

(O Offerta Ateneo (per attivitA didattiche a scelta libera)

Tipo di Offerta @ Offerta CDS

Percorso di Studi:
Anno di Offerta:

AttivitA Didattica da Offerta:
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-- Seleziona un Percorso di Studi —-

-- Seleziona un Anno --

- Seleziona un‘attivith —
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After having clicked on Presenta Learning Agreement, it will be possible to add Notes for the Teacher, which must
ALWAYS include:

« The start and end dates of the mobility (mandatory information!)

+  For the School of Architecture, confirm that you have first agreed on the learning activities with the Erasmus
representative of your study course.

+ If you choose a foreign activity that counts as a MODULE of an integrated UNIFI course (this can occur, for
example, if the UNIFI integrated exam does not have the same attendance structure of its modules as the
integrated exam in the foreign institution, or you attend only one semester abroad and can only attend the part
of the annual program that takes place in that semester.) In this case, when associating the foreign exam with
the UNIFI one you will choose the entire UNIFI integrated teaching activity BUT you must always indicate in the
Notes which attendance-only module of the UNIFI integrated teaching activity you will take abroad and which one
you will integrate upon your return in Firenze.

NB The choice to carry out only part of an integrated teaching activity abroad must not be understood as a usual
practice in compiling the Learning, but rather as a solution to be used only in cases in which you cannot find totally
compatible teaching activities in the foreign offer with the UNIFI ones! However, it is always up to the UNIFI
teacher and the foreign institution to approve or reject the Learning Agreement proposal.

« If part of the work on your thesis is taking place abroad, you must indicate how many CFU you will carry out
abroad for this activity and the name and surname of the UNIFI supervisor. The agreed number of ECTS must be
lower than the total number of ECTS foreseen in the Study Plan for the final exam and must be proportional to the
duration of the mobility and the expected workload. The foreign thesis research activity must be associated with
the "Final examination" (Prova Finale) and/or "Thesis research" (Ricerca Tesi) item in the UNIFI booklet.

+ Ifyou entered a foreign activity as TAF D without associating it with any free-choice activity in UNIFI, you must
specify why the association is missing:
-- if you have not associated the activity because you had not yet updated the Study Plan, during the first available
window you will have to modify the Study Plan by inserting the free choice activities (TAF D)/free credits and also
updating the Learning Agreement accordingly .
-- if the foreign activity cannot be associated because it does not correspond to the UNIFI offer, report it in the
Notes field.

+ Ifyou entered an internship activity, specify the name an surname of the foreign university's Tutor.

After having completed the Notes, confirm by clicking on Conferma Learning Agreement:

Note dello studente:

dere ad un‘attivita a scelta Unifi (YYYYYY) non ancora presente nel mio piano di studio. Non appena

Conferma Leaming Agreement [IlEY) T} S

* For IT and computer-related problems:
Ufficio Mobilita Internazionale, erasmus(AT)adm.unifi.it, tel. 055.2756973

« For didactic and educational questions, always refer to the Teacher responsible for the Learning Agreement

and to the International Relations Service of your School.
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